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NAU Graduate Coordinator's Manual

General Information

A. Description and Roles of Graduate Coordinators

B. List of Programs and Graduate Coordinators

1. Graduate Degrees and Certificates Offered

2. List of Graduate Coordinators by Program

C. Graduate Catalog

D. Graduate College Home

E. Graduate College Staff Directory

F. Graduate College Calendar

G. Faculty and Staff Forms and Resources

H. University Graduate Committee

.  Graduate Program Assessment of Student Learning

J. NAU Student Handbook

I. Admissions & Enrollment

A. Graduate Admissions Policy

1. Applying to Graduate Programs

2. Admissions Process Guide

3. Citizenship Verification

4. Graduate Tuition and Fees: see also Costs chart
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http://www2.nau.edu/gradcol/coordinator_role_function.pdf
http://www2.nau.edu/gradcol/coordinator_role_function.pdf
http://nau.edu/GradCol/Degrees-and-Programs/
https://www2.nau.edu/gradcol/Pubs/GradCoorList.pdf
http://catalog.nau.edu/Catalog/
http://nau.edu/gradcol/
http://nau.edu/GradCol/About/Staff-Directory/
http://nau.edu/GradCol/Student-Resources/Deadlines/
http://nau.edu/GradCol/Faculty-Resources/
http://nau.edu/GradCol/University-Graduate-Committee/
http://www4.nau.edu/assessment/assessment/degree/index.htm
http://home.nau.edu/studentlife/handbook.asp
http://nau.edu/GradCol/Admissions/Graduate-Admissions-Policy/
http://nau.edu/GradCol/Admissions/Graduate-Admissions-Policy/
http://nau.edu/GradCol/Admissions/Application/
http://www2.nau.edu/gradcol/Pubs/Admission_Process_Guide.pdf
http://nau.edu/Registrar/Citizenship/
http://nau.edu/SDAS/Tuition-Fees/
http://nau.edu/FinAid/Cost/

o

Establishing Arizona Residency for Tuition Purposes

a) Residency Forms

6. Financial Assistance

7. Readmission

8. International Students

a) International Application Process

9. Non-degree Students

a) Credit-Hour Limit
b) Application Form

B. Changes in Program of Study or Degree—information

C. Enrollment

1. Course Load Policy: Required hours for graduate students

a) Overload Policy
b) Unit Load Override Approval Form

2.  Drop/Add Procedures

a) Adding a course before or after the deadline
b) Dropping a course before or after the deadline or Failure to
Withdraw from Classes
c) Repeating a Course
(1) Course Repeat Form

d) Process to withdraw from graduate classes after posting of

grades
e) Process to withdraw from graduate classes or terms after the
deadline for withdrawal

D. Housing

E. Insurance, Health Services, Mental Health & Disability Resources

1. Fronske Health Center

2. Counseling Services

3. Testing Center
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https://policy.nau.edu/policy/policy.aspx?num=100703
http://nau.edu/Registrar/Forms-and-Policies/
http://nau.edu/GradCol/Financing/
http://nau.edu/GradCol/Admissions/Graduate-Admissions-Policy/
http://nau.edu/GradCol/Admissions/International/
http://nau.edu/GradCol/Admissions/International/Application-Process/
http://nau.edu/GradCol/Admissions/Graduate-Admissions-Policy/
http://nau.edu/GradCol/Admissions/Application/
http://nau.edu/GradCol/Admissions/Graduate-Admissions-Policy/
http://nau.edu/GradCol/Admissions/Graduate-Admissions-Policy/
https://policy.nau.edu/policy/policy.aspx?num=100324
https://policy.nau.edu/policy/policy.aspx?num=100324
http://nau.edu/uploadedFiles/Administrative/Registrar/Forms/Override%20Authorization%20PDF.pdf
https://policy.nau.edu/policy/policy.aspx?num=100301
https://policy.nau.edu/policy/policy.aspx?num=100305
http://nau.edu/Registrar/Student-Resources/Withdrawing/
http://nau.edu/Registrar/Student-Resources/Withdrawing/
https://policy.nau.edu/policy/policy.aspx?num=100318
http://nau.edu/uploadedFiles/Administrative/Registrar/Forms/Graduate%20Course%20Repeat%20Form%20PDF.pdf
http://nau.edu/Registrar/Student-Resources/Withdrawing/
http://nau.edu/Registrar/Student-Resources/Withdrawing/
http://www2.nau.edu/gradcol/Forms/WDafterDeadline.pdf
http://www2.nau.edu/gradcol/Forms/WDafterDeadline.pdf
http://www.nau.edu/GradCol/Student-Resources/New-Prospective-Students/Housing/
http://nau.edu/campus-health-services/
http://nau.edu/counseling-services/
http://testing.nau.edu/

4, Disability Resources

F. Graduate Student Government (GSG)

G. Graduate Student Awards

1. Travel Awards

2. Award for Outstanding Graduate Teaching Assistant

H. Financial Assistance for Graduate Students—Resources

1. Tuition Waiver Recommendation Form

2. Continued Eligibility for Financial Aid

3. Veterans

I.  Graduate Assistantships —openings, resources, application, manual

1. Forms

a) Appointment Letter

b) Conditions of Appointment

c) Request for Additional Work Hours

d) Exception to Nine Hour Registration Requirement

J. Graduate Teaching Assistant Training and Resources

lll.  Academic Progress and Guidelines

A. Transfer Credits - information

1. Transfer Credit Form

B. Grade Appeal Process

C. Graduate Academic Appeal Process — issues other than grade appeals

D. Master's Degrees —requirements, time limits, second master’s degree,
concurrent master’s degrees

1. Theses Processes

2. Master Student Checklist — Non-Thesis

3. Master Student Checklist - Thesis
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http://www4.nau.edu/dr/
http://gsg.org.nau.edu/
http://gsg.org.nau.edu/
http://nau.edu/GradCol/Financing/Other-Resources/
http://home.nau.edu/facdev/GTA.asp
http://nau.edu/GradCol/Financing/
http://www2.nau.edu/gradcol/GA/Tuition_Waiver_Form.pdf
http://www.nau.edu/FinAid/How-It-Works/Satisfactory-Academic-Progress/
http://www.nau.edu/FinAid/How-It-Works/Satisfactory-Academic-Progress/
http://nau.edu/GradCol/Financing/Other-Resources/
http://nau.edu/GradCol/Financing/Grad-Assistantships/
http://www2.nau.edu/gradcol/GA/Appt_Letter.doc
http://www2.nau.edu/gradcol/GA/Conditions_of_Appointment.pdf
http://www2.nau.edu/gradcol/GA/Request_for_Additional_Work_Hours.pdf
http://www2.nau.edu/gradcol/GA/Exception_to_9_credit_hours.pdf
http://nau.edu/GradCol/Financing/Grad-Assistantships/
https://policy.nau.edu/policy/policy.aspx?num=100336
http://www2.nau.edu/gradcol/Forms/TransCreditReq.pdf
https://policy.nau.edu/policy/policy.aspx?num=100105
http://www2.nau.edu/gradcol/Forms/AcademicAppealsProcess.pdf
https://policy.nau.edu/policy/policy.aspx?num=200111
https://policy.nau.edu/policy/policy.aspx?num=200106
http://www2.nau.edu/gradcol/ThesesDiss/NonthesisChecklist.pdf
http://www2.nau.edu/gradcol/ThesesDiss/NonthesisChecklist.pdf
http://www2.nau.edu/gradcol/ThesesDiss/ChecklistThesisStudents.pdf

4.

Master's Oral Examination (or Thesis Defense) Reporting Form

(committee chair contacts the ETD Coordinator for form)

5.

6.

7.

8.

Electronic Theses and Dissertations Process

Example of Thesis Title Page

Example of Abstract

Journal Format

E. Doctoral Degrees (DPT, PhD, DNP, and EdD degrees): requirements, time
limits, admission to candidacy, requirements for graduation

1.

2.

3.

4.

5.

6.

Doctoral Student Checklist

Dissertation Processes

Dissertation Committee Recommendation Form

Dissertation Defense Procedures

Dissertation Defense Scheduling Form

Doctoral Oral Examination (or Dissertation Defense) Reporting Form

(committee chair contacts the ETD Coordinator for form)

7.

8.

9.

10.

11.

Application for Candidacy

Electronic Theses and Dissertations

Example of Dissertation Title Page

Example of Abstract

Journal Format

F. Petitions to Extend the Time Limits for Master and Doctoral Degrees

1.

2.

Petition to Extend the Time Limit — Master’'s Degree

Petition to Extend the Time Limit — Doctoral Deqgree

G. Good Academic Standing

1.

2.
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GPA and Grade Requirements

Academic Continuation Policy



mailto:Victoria.Endres@nau.edu
http://www.nau.edu/GradCol/ETD/
http://www2.nau.edu/gradcol/ThesesDiss/ThesisTitlePage.pdf
http://www2.nau.edu/gradcol/ThesesDiss/AbstractModel.pdf
http://www2.nau.edu/gradcol/ThesesDiss/AbstractModel.pdf
http://www2.nau.edu/gradcol/ThesesDiss/JournalFormat.pdf
https://policy.nau.edu/policy/policy.aspx?num=200103
https://policy.nau.edu/policy/policy.aspx?num=200105
https://policy.nau.edu/policy/policy.aspx?num=200102
https://policy.nau.edu/policy/policy.aspx?num=200104
http://www2.nau.edu/gradcol/ThesesDiss/ChecklistDoctoralStudents.pdf
https://policy.nau.edu/policy/policy.aspx?num=200106
http://www2.nau.edu/gradcol/ThesesDiss/Dissertation_Committee_Rec.docx
http://www2.nau.edu/gradcol/ThesesDiss/DissDefenseProcedures.pdf
http://www2.nau.edu/gradcol/ThesesDiss/DefenseSched2012.pdf
mailto:Victoria.Endres@nau.edu
http://www2.nau.edu/gradcol/ThesesDiss/CandidacyApp.pdf
http://www.nau.edu/gradcol/Student-Resources/Current-Students/Theses-and-Dissertations/
http://www2.nau.edu/gradcol/ThesesDiss/DissertationTitlePage.pdf
http://www2.nau.edu/gradcol/ThesesDiss/DissertationTitlePage.pdf
http://www2.nau.edu/gradcol/ThesesDiss/AbstractModel.pdf
http://www2.nau.edu/gradcol/ThesesDiss/AbstractModel.pdf
http://www2.nau.edu/gradcol/ThesesDiss/JournalFormat.pdf
http://www2.nau.edu/gradcol/Forms/ExtensionOfTimeLimitMSTR.pdf
http://www2.nau.edu/gradcol/Forms/ExtensionOfTimeLimitDOC.pdf
http://www2.nau.edu/gradcol/Forms/ExtensionOfTimeLimitDOC.pdf
https://policy.nau.edu/policy/policy.aspx?num=100407
https://policy.nau.edu/policy/policy.aspx?num=100319

3. Incompletes and In Progress Grades

4.  Low Grade Records Hold
a) Process for lifting Graduate College Low Grade and Time Limit

Holds

H. Leave of Absence

1. Petition Form for Leave of Absence

Policy for Repeating a Course

1. Graduate Course Repeat Enrollment Form

J. Continuous Enrollment Policy

K. Graduate Students Taking Undergraduate Courses

1. Override Authorization Form to Take 400-Level Course

V. Research — General Information

A. Regulatory Compliance — Human Subjects, Animals, Safety & Hygiene

B. Student Resources and Funding

V. Graduation

A. Graduation Requirements

B. Information about Applying for Graduation

1. Graduation Application

2.  Addendum to the Graduation Application (if any coursework and/or
graduation term changes occur after the application is filed)

C. Graduate Academic Recognition

D. Additional Information on Degree Posting and Diplomas

E. Participation in Commencement—Information & Deadlines

1. Master's Candidates

2. Doctoral Candidates
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https://policy.nau.edu/policy/policy.aspx?num=100406
http://www2.nau.edu/gradcol/Forms/holds_time_limit_low_grade.pdf
http://www2.nau.edu/gradcol/Forms/holds_time_limit_low_grade.pdf
https://policy.nau.edu/policy/policy.aspx?num=100326
http://www2.nau.edu/gradcol/Forms/LeaveOfAbsence.pdf
https://policy.nau.edu/policy/policy.aspx?num=100318
http://nau.edu/uploadedFiles/Administrative/Registrar/Forms/Graduate%20Course%20Repeat%20Form%20PDF.pdf
https://policy.nau.edu/policy/policy.aspx?num=100326
https://policy.nau.edu/policy/policy.aspx?num=100332
http://nau.edu/uploadedFiles/Administrative/Registrar/Forms/Out%20of%20Career%20Override%20PDF.pdf
http://nau.edu/uploadedFiles/Administrative/Registrar/Forms/Out%20of%20Career%20Override%20PDF.pdf
http://www.research.nau.edu/default.aspx
http://www.research.nau.edu/compliance/orc/default.aspx
http://nau.edu/GradCol/Financing/
http://nau.edu/GradCol/Financing/
https://policy.nau.edu/policy/policy.aspx?num=100334
https://policy.nau.edu/policy/policy.aspx?num=100334
https://policy.nau.edu/policy/policy.aspx?num=100334
https://policy.nau.edu/policy/policy.aspx?num=100334
http://www2.nau.edu/gradcol/Graduation/GraduationApp_MSTR_PhD.pdf
http://www2.nau.edu/gradcol/Graduation/GradAddendum.pdf
https://policy.nau.edu/policy/policy.aspx?num=100501
http://nau.edu/GradCol/Student-Resources/Current-Students/Graduation/
http://nau.edu/commencement/
http://nau.edu/Commencement/Fall-and-Spring-Schedules/
http://nau.edu/Commencement/Fall-and-Spring-Schedules/
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